ASSAM STATE SCHOOL EDUCATION BOARD
DIVISION - I (Erstwhile SEBA)
Bamunimaidam, Guwahati-21
website: www.asseb.in | email: assebdivl@gmail.com

No.: ASSEB/Div-1/Recog/Notfn/01/2024/8 Date: 22" April, 2025
NOTIFICATION

This is for :nformation to all concerned that as per the provisions made by in Clauses 1 to 12
under Charter IV of the Regulation of the Assam State School Education Board, Division-| (ASSEB, Div-
t}, the fcllowing guidelines are formulated for according Provisional Registration and Affiliation and
Schocl Code by the Board to the schools for imparting education in class IX & X.

NORMS AND PROCEDURE FOR ACCORDING PROVISIONAL REGISTRATION AND AFFILIATION AND
SCHOOL CODE:

A. For Govt./Provincialised Schools:

Govt. /Provmuahsed schools /SSA established schools and schools upgraded by the Govt. of
Assam along with Kasturaba Gandhi Valika Bidyalaya , has to apply by filling up the hard copy of
the prescribed format available in the website www.sebaonliane.org for achieving Provisional
‘Registration and Affiliation and school code. Such schools have to furnish the
Provincialization/Up gradation order issued by the Directorate of Secondary Education (DSE),
Assam.

(i) The hard copy of the application form along with the supporting documents is to be
submitted to the Secretary, Assam State School Education Board, Division-I, after it is duly signed
by the Inspector of Schools of the district concerned.

ii.  After verification of the application form and the relevant documents, ASSEB Div-l will
communicate with the School to pay the requisite fee for registration and then only the school
will pay the fee either in the form of Demand Draft in favour of the Secretary, ASSEB,Div-I or by
means of a Challan of The Assam Cooperative Apex Bank.

iii. All such Govt./Provincialised schools has to pay Rs. 15000/- as registration fees. If the school
was already accorded Provisional Registration and affiliation by ASSEB,Div-1, such schools need
not to pay the Registration fee again, but have to intimate the ASSEB, Div-I,. However, the
schools have to pay the renewal fee every year (mentioned below).

B. For Private Schools:

i. All Private schools imparting Secondary Education (Class IX & X) have to apply by filling up the
hard copy of the prescribed format available in the website www.sebaonliane. org for seeking
Provisional Registration and Affiliation and school Code. Such schools have to furnish the
Provisional/final Registration order issued by, Directorate of Secondary Education, Assam.
Further, the school must be established as per the norms of the Assam Non Government
Educational Institutions (Regulation and Management) Act-2006 amended in 2018 under
section 5. b(Amendment of section 10).

ii. Application form must contain the supporting documents such as valid land documents,
Provisional/final Registration order issued by DSE, Assam, NOC from concerned 1.S Office, NOC
from the centre school, fire safety certificate, photograph of school building reflecting the name
of the school, playground, library, laboratory (Science and Computer), sanitary and drinking water
facilities etc.., as per norms laid down by Assam Non Government Educational Institutions
(Regulation and Management) Act-2006 amended in 2018 under section 5. b(Amendment of
section 10). For detail about the documents to be submitted, school authority may go through
the check list available at ASSEB, Div-I.



iii. The school having UDISE CODE and provisional registration or final registration certificate
/order issued by the Director of Secondary Education, Assam (DSE) can only apply for provisional
Registration and Affiliation of ASSEB, Div-I. Provisional Prior Permission Certificate issued by the
DSE, Assam is not sufficient to apply for provisional registration and affiliation.

iv. Hard copy of the Application Form along with the supporting documents has to be submitted
to The Secretary of ASSEB, Div-I, after duly signed by the Inspector of Schools of the district
concerned. ASSEB, Div-I may undertake a joint inspection engaging Inspector of Schools of the
concerned district circle and one noted Academician, as and when it is felt necessary. The school
concerned has to bear the actual inspection cost as finalized by ASSEB, Div-l in addition to the
Registration and Affiliation Fee.

v. After scrutinizing the application and Inspection Report, if applicable, ASSEB Div-1 will
communicate with the school for depositing the registration fees of 15000/- either in the form of
Demand Draft in favour of the Secretary, ASSEB,Div-l, or by means of a Challan of Assam
Cooperative Apex Bank.

vi. The school has to update the subjects which are made available to their students at the time
of registering their students in the registration portal of ASSEB Div-I.

C. After completion of 1(One) year of issue of the Provisional Registration and Affiliation, and
after receipt of satisfactory report of physical verification to the effect if necessary, that all
conditions/ requirement of registration and affiliation are in order, such Provisional
Registration and Affiliation shall be made absolute and orders to that effect shall be issued by
the Board.

D. Renewal Fee:
The school has to pay renewal fee of Rs. 1000/- first at the time of Registration of students for
class IX and again at the time of form fill up of HSLC Examination for class X, every year from
the next year of receiving Provisional Registration and Affiliation order.

The Board may revise the Registration and Affiliation Fee as well as Renewal Fee as and when
it is felt necessary.

E. The Board may withdraw the Provisional Registration and Affiliation, if it is found that the
school has violated the instructions of the Board, indulged in unfair means, showing poor
results in HSLC Examination, non enrolment of students for consecutive three years, adopting
any subject without proper provision of teacher and necessary infrastructure and other ethical
lapses etc. Once the Provisional Registration and Affiliation is withdrawn, the school will be
debarred form registering any student in class IX from the next Academic session. However,
the students studying in class X are allowed to continue their study in the same school.

F. Subject Combination and availability of teachers:

For all the compulsory subjects viz. English, MIL/Eng IL, Science, Mathematics & Social
Science, qualified teachers must be available in the school. The school also must have

qualified teachers at least for few elective subjects prescribed in the curriculum and
syllabus of ASSEB, Div-1.

G. (a) ASSEB Div-l will issue order according Provisional Registration and Affiliation and assign
school code within 15 days from the receipt of the hardcopy of the Application form duly
forwarded by the Inspector of Schools concerned, provided every necessary document which
are asked with the application form are found in order. In case of
Govt./Provincialised/upgraded and Kasturaba Gandhi Valika Bidyalaya, the order of awarding
Provisional Registration and Affiliation and assigning school code will be issued within 15 days
from the receipt of the hardcopy of the order from Govt. /DSE, Assam.



{b) In case of private schools, ASSEB, Div-I may send the Application for inspection to be carried
out jointly by the Inspector of Schools concerned and the Academicians engaged by the ASSEB,
Div-1 within 15days from the date of receipt of Application.

ASSEB Div-l will communicate with the school within 15 days from the receipt of
the satisfactory inspection report from Inspection Team for further action. The Board will reserve
the right to revert back the matter of any school to the DSE, Assam for review, if inspection
report submitted by the Inspection Team is not found satisfactory to accord Provisional
Registration and Affiliation.

H. Teacher’s Qualification:
a. The qualification of Teacher’s should be as per Govt. norm:s.
b. In case of Skill subjects, as per requirement of the Trade specified.

I. Enrolment: The schools are allowed to enroll students as per is their resource (Teachers available
for different subjects and non-teaching staffs) and infrastructure available, but there should not
be more than 40 students in a section of a class.

If any private school violets the aforesaid condition of enrolment of students, Board may
revert the order of Provisional Registration and Affiliation issued against the school concerned.

(

|

Secretary
Assam State School Education Board, Div-I
Bamunimadiam:: Guwahati-21
Y

Memo No.ASSEB/Div-I/Recog/Notfn/01/2024/8 Date : 22" April,2025
Copy to:

1. The Secretary to the Govt. of Assam, Department of School Education for favour of his kind
information.

2. The Director of School Education, Assam, Kahilipara, for kind information.

3. All the Inspector of Schools of the state for kind information and necessary action.

4. Sr. Programmer, ASSEB, Div-I, for website upload.

5. Office copy.

,

Secretary
Assam State School Education Board, Div-I
Bamunimadiam:: Guwahati-21



Check List

For according School Code No. and Provisional Registration & affiliation.

Name of School :

UDISE CODE NO. :

Medium
Name of Centre School :
District
Si No. Particulars Availability
1 (a) For Govt.,/Provincialiased Schools : Yes No
Concerned order from Govt. of Assam
(b) For Private Schools:
Provisional/ Final Registration by DSE
(for secondary level, at least up to class IX & X) under
Assam Non-Government Educational Institution
(Regulation and Management) Act, 2006 ( copy of
Prior Permission order by DSE should be attached)
2 NOC from concerned Centre School to be attached Yes No
3 NOC from Inspector of Schools (for private schools) | Yes No
4 Land documents Yes No
5 Chitha/Jamabandi/ Mutation certificate Yes No
6 Photograph of Playground with celebration of Yes No
Annual Sports week
Area:
7 Photograph of school building with Sign Board Yes No
8 Photograph of students (inside & outside of class Yes No
rooms)
19 | Science-Lab ( Photograph to be attached ) Yes No
10 | Computer-Lab ( Photograph to be attached ) Yes No
11 | Library ( Photograph to be attached ) Yes No
12| Photograph of (i) Clean Drinking Water facilities Yes No
through tape connection (ii) Availability of running
tape water in Toilets
13 | Testimonials of HOI's qualification Yes No
14 | B.Sc. (Royal) teacher’s testimonials Yes No
15 | B.Sc.(Bio) teacher’s testimonials Yes No
16 | No. of teachers appointed with list of teachers
17 | Students’ enrolment Class-IX:
Class- X:
18 | Reserved Fund Rs.
19 | General Fund Rs.
20 | Permission / Recognition fee received Yes No
Partially
21 | Remarks:
Signature of Signature of Signature of
Branch Officer

Dealing Asst. Superintendent



